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E2 Profile
Establishes a user in E2 either from a New User or Modification Form 
These forms provide information as to what type of E2 User they will be, Traveler or Approver and the Agency, Organization, Major Customer, Minor Customer, Routing Template and any access levels needed to arrange travel, view documents, run reports or approve. 


Traveler


May have no access levels or very few  such as view documents, arranger or reports depending on job duties.  
The general traveler won't have any extra access but will have access to run reports on themselves only.


Approver


Must have access to Approve at either the Minor, Major, Organization or Agency level.
 If the approver requires access to View Documents, Reports or to Arrange travel, access can be given in the profile at any of the levels above.
Agency and Organization access must have special approval
Even though an Approver may have access in their E2 profile, they  must be added to routing pools in order to approve.



A Routing Pool Modification form must be sent to 9-amc-etravel-admin@faa.gov in order to add an approver to routing pools which will enable them to approve documents that are forwarded to their My Approvals tab in E2.














